[image: image1.jpg]TIpaBuia BHYTPEHHEro TPYAOBOIO PacHOPsAKA
A8 paboTHHKOB
YacTHoro 06pazoBaTesibHOI0 yHpeKAeHHs
«banamoBckoii aBTOMOGHILHOM MK0IbI «BHpa»

Hacrosmue IlpaBmma onpeensioT BHYTpEHHMM TpyHOBOH pacmopsziok B YacTtHOM oOpasoBareibHOM
yupexnennn  «Banamoscko# aBroMoGmIBHOM mKoNe «Brpax» (nanee ABTOmIKONA), NOPANOK IpHEMa Ha
paboTy ¥ yBoMbHEHHs pAGOTHHKOB, OCHOBHEIC 00S3aHHOCTH PAGOTHHKOB B AIMHHHCTPAIIHH, PEXHM pabodero
BPEMEHH, a TAKke Mephl IOONIPEHAS U OTBETCTBEHHOCTD 33 HApyIICHHE TPYIOBOH IUCIUILIMHEL

1. Iipuem na pabory

1.1. Tlpuem Ha paboTy B ABTONIKOJNY HPOH3BOJMTCSA HA OCHOBAHHM 3aKIFOUECHHOTO TPYIOBOTO JOrOBOpA.

1.2. Ilpu npreme Ha paboTy B ABTOIKOITY aJMHHHCTpANHs 0653aHa MOTPeOOBATE OT IOCTYIAIOMEro:

- IIPE/IBSBICHAS NACTIOPTA, Y/I0CTOBEPSAIOIETO INYHOCTE;

- IIPEZIOCTARTICHHS TPYHOBOM KHIDKKH, ODOPMIICHHOMH B YCTAHOBJICHHOM TIOPSIKE,

- CTPaxoBOTO CBHAETENECTBA INOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHH,

- [MIUIOMA WIH HHOTO JIOKYMEHTa O IIOJY9eHHOM OOpa3oBaHWMH MIH JIOKYMEHTA, HOXTBEPXIAIOMIEIO
CIeNUATBHOCT MIH KBaNu(PUKAIHIO.

TIpuem na pabory Ge3 ykasaHHBIX JOKYMEHTOB HE IPOH3BOJATCS.

Tlpwem Ha pabory oopmiIsiercs OpUKa3OM aIMHHHCTPAIMH, H3JAHHBIM HA OCHOBAHMH 3aKIIOYEHHOIO
TPYHOBOTO JIOTOBOpA, KOTOPHHA OOBARMIAeTCS PaGOTHMKY NOJ PACHHCKY B TPEX/HEBHBIA CPOK €O JiHS
TOANHCAHHS TPYZOBOTO JOr0BOPA.

Tlpu npueme Ha paGory paGOTHMKY MOXKET OBITH YCTAHOBIEHO HCIBITAHHE NPOJO/DKHTENBHOCTHIO HE
fonee 3 Mecamnes.

1.3. Ilpu nmoctymenn# paGOTHHKA Ha paboTy MM TIEPeBOJiE €I0 B YCTAHOBICHHOM TMOPSIIKE HA JPYTYIO
paboTy AIMHBHCTpanus o6s3aHa:

- 03HaKOMHTH pabOTHHKA C HOPYYEHHOH paGoTol, YCIOBHAMHE H OILIATOH TPYZa, Pa3bACHUTE PabOTHHKY
€ro IpaBa i 00A3aHHOCTH;

- O3HAKOMHTSH C IPABU/IAMH BHYTPEHHETO TPYJOBOIO PAacTOPsAIKa;

- MPOBECTH MHCTPYKTAX IO TeXHHKe Ge30NacHOCTH, MPOM3BOACTBEHHOM CAHHTAPHH, POTHBOIOKAPHOM
OXpaHe W JpyrMM TpaBHIaM OXpaHBl TPYyJa, PashACHHTE OGA3AHHOCTH N0 COXPAHEHMIO CBENCHWH,
COCTABIISIOMAX KOMMEPUECKYIO TaliHy, OTBETCTBCHHOCTD 32 €€ pasr/IameHue.

1.4. Tlpexpamenne TPYHROBOrO JOrOBOPa HPOM3BONHTCA TONBKO MO OCHOBAHHAM, TPENYCMOTPEHHEIM
TPY/IOBBIM 3aKOHOMATEHCTBOM PO,

PaGoTHHK HMMeeT NIpaBO PacTOPrHYTH TPYNOBOH OrOBOp, MPENYHPEeNMB 00 5TOM aIMHHHCTPANHUIO B
TIHCHMEHHOH (opMe 3a IBe Hellend A0 Hadana ydeGHoro mponecca. Ilo MCTedeHHHM yKasaHHOTO CpoKa
npenynpexnenns o6 yBonsHeHHH paGOTHHK BIpAaBe NPEKpAaTHTH paboTy, a aIMHHHCTpAalHa 00f3aHa BBIIATH
eMy TPYHOBYIO KHHXKY C BHECEHHOH B Hee 3alHChIO 00 YBONbHEHHMH, APYrHe JOKYMEHTHI, CBS3AHHBIE ©
paGoToii, MO NHCEMEHHOMY 3asBICHHIO pPaGOTHHKA H NpPOM3BECTH C HHM OKOHYATe/NBHBIH pacder.
TIpexpaimensne TpyIOBOro AOroBopa o(hopMisIeTCs PHKA30M IO TIPENPHATHIO.

Tlo cormamenmio MesxIy paGOTHHKOM W aIMUHHCTPAIIHER TPYIOBOH IOTOBOP MOXKET GHITH PACTOPTHYT
JI0 HCTeYEHNA CPOKA IIPEAYNPERACHAS 00 YBOTbHEHHAN.

3ammcy B TPYAOBYIO KHIDKKY O NPHYHMHAX NPEKPAIICHHS TPYNOBOIO J0r0OBOPa JOIDKHEI IPOM3BOIHTECA B
TOYHOM COOTBETCTBUHK ¢ (hopmymuposkamu Tpymosoro kozekca P® mwm unoro deseparsHoro 3akoHa u co
CCBUIKOH Ha COOTBETCTBYIOIHE CTATHIO, ITYHKT TpynoBoro xozekca PO wimm HHOTO (eiepanbHoro 3aKoHa.

JlHeM yBONbHEHHS CIMTAeTCS MOCTeHIH eHb paboThI.
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2.1. PaboTHHKY ABTOIIKOJBI JOJDKHEL:

- I0GPOCOBECTHO BHIIOJNHATE CBOM TPYAOBEE OOS33HHOCTH, COOMONATH TPYHOBYIO IMCLHIUIHHY,
CBOEBPEMEHHO ¥ TOYHO HCIONHATH PACHOPSKCHHS AIMUHHCTPAIMH ¥ HEMOCPEICTBEHHOTO PYKOBONHTENS,
HCIIONB30BATH BCe padotee BPEMs Ui IPOU3BOMUTENLHOIO TPY/A, BO3NEPIKHBATECS OT NeHCTRHIH, MEmaouX
ZIpyruM paboTHAKAM BBIIONHATH HX TPYAOBEIE O0sS3aHHOCTH;

- Ka9ECTBEHHO H B CPOK BHIIOJIHATH MPOH3BO/ICTBCHHBIE 3aJaHHs H OPYICHHAS;

- cobmoznaTh TpeGOBaHWA 1O OXPaHE TPyJa, TEXHMKEe 6e30macHOCTH, NPOM3BOJCTBEHHOW CaHHTAPHH,
THIHEHE TPY/ia H IPOTHBOIIOKAPHOM OXpaHe;

- cojiepxarh cpoe pabouee MecTo, aBTOoMOOMIL, 00Opy/I0BaHKE B YHCTOTE H HCIPABHOM COCTOSHHH, &
TAKKe COOIONATH YHCTOTY TEPPHTOPHM NPEIIPHATHS; COOMIONATH YCTAHOBICHHBIH IIOPSIOK XPAHEHHS
MaTepHaNBHBIX IIEHHOCTel H IOKYMEHTOB;

- GepexxHO OTHOCHTBCS K MMYILECTBY paboToNarels u APyruX paGoTHHKOB;

- He pasrianiaTh OXpaHAeMyIO 3aKOHOM TaifHy (FOCYIapCTBEHHYIO, KOMMEPUECKYIO, CIyKeGHyIo 1 HHYIO),
CTABIILYIO W3BECTHOH PaGOTHAKY B CBS3H C HCIIOMHEHHEM MM TPYZIOBBIX 00S3aHHOCTEH.

2.2. Kpyr obs3auHOCTEH, KOTOpHIC BBHIONHSICT PabOTHHK IO CBOEH CHEHMANBHOCTH, KBATH(HKALWH,
JIOJIDKHOCTH, OTIpeieNseTcsl TPYIOBBIM IOTOBOPOM, JIOJDKHOCTHOMH HHCTPYKITHEH.

3. OcHoBHbIe 00513aHHOCTH AAMHHHCTPAIHHA

3.1. AnmunucTpanus obs3aHa:

- coBIOAaTH TPYAOBOE 38KOHOATENHCTRO;

- IIPeIoCTaBHTh PaGOTHHKY paboTy, 06YCIOBICHAYIO TPYAOBBIM JOrOBOPOM;

- obecnegnTs 6e300aCHOCTE TPY/a U YCIOBHS, OTBEUYAIONIHE TPeGOBAHHUSIM OXPAHbl B THIHEHBI TPYAA;

- obecrewnTh PabOTHHKA JOKYMEHTAIIHEH H HHBIMH CPEICTBAMHM, HEOOXONMMBIMH [UIS HCIIONHEHHS HM
TPYHOBBIX 06s3aHHOCTEIH;

- BBOUIAYMBATH B [ONHOM pasMepe NPHYMTAIONIYIOCs paGoTHHKY 3apaGOTHYIO ILIATY B CDOKH,
YCTaHOBJEHHBIE TPYJAOBBIM 3aKOHOAATENLCTBOM, KOJUIGKTHBHEIM JIOTOBOPOM, IPABHJIAMH BHYTPEHHEIO
TPYZOBOTO PACTIOPSIKA, TPY/AOBEIMH JIOTOBODAMH;

- Cmoco0CTBOBAaTE pabOTHHKAM B TOBHINICHAM MMH CBOEH KBATH(HKAIME, COBEPHICHCTBOBAHHH
Tpo)eCCHOHANBHBIX HABHIKOB.

3.2. AjvuHHECTpamusi CIpeMHTCS K CO3ZJaHHIO BEICOKOTPO(ECCHOHANBHOTO —paboToenocobHOro
KOJUICKTHBE, PA3BHTHIO KOPIIOPATHBHBIX OTHONIEHHH BHYTPH NPENPHUATHS, NOBAINICHHIO 3aWHTCPECOBAHHOCTH
cpezu paGOTHHKOB B PA3BETHY H YKPEILICHUH JATETbHOCTH NPEIIPHITHS.

4. Pabouee BpeMs U BPEMS OT/BIXA

4.1. B cooTercTBMH C JCHCTBYIONMM 3aKOHOZATENHCTBOM HA TIPSANPHSATHH yCTAHABIHBACTCS
ISTHAHEBHas pabodast HEIENs ¢ BYMs BRIXOJHEIMHA JHAMH - Cy660Ta H BOCKPECEHBE /IS aIMAHHCTPATHBHBIX
paGOTHHKOB W WIECTHAHEBHas paGodas Henmens miA MactepoB IIOB (umctpykTopos). IIpoaoIDKHTENBHOCTE
paGodgero Bpemern onpezensercs cornacto cr.91 TK P®,

T'padux paGoTsl, ompenensiomui HA4Yano eXEAHEBHOH pabOTHI, BpeMs OOENEHHOIO NepepbiBa M
OKOHYaHHE paGodero [Hs, yCTaHABIMBACTCS I PAGOTHMKOB NMpPEINPHATHA C YIETOM IIPOH3BOICTBEHHOR
JIeATEEHOCTH, YTBEPIKIAETCH AIMAHACTPAIHEH.

4.2. PaGota Ha TpEANPHATHH HE INPOH3BONUICS B NPA3JHUYHBIC [HH, YCTAHOBICHHBIE TPYIOBEIM
3aKOHOJATETHCTBOM.

Tlpu COBOAJEHMH BHIXOJHOrO H IIPA3NHAYHOTO JHEH IEPEHOC BEIXOJHONO JHS OCYIIECTBISIETCS B
COOTBETCTBHH C TPYAOBBIM 3aKOHOAATEIILCTBOM.

4.3. OuepenHOCTs TpPENOCTaBICHHA OTHYCKOB YCTAaHABJMBAeTCH aJMHHHCTpanHedl ¢ ydeToM
NPOM3BOICTBEHHOM HEOOXOMMMOCTH H MOXKEIAHAN PaGOTHUKOB.

TIpONIOKHTENEHOCTS  €KETONHOTO — OIUIAYHBAEMOTO OTMYCKA JUli BCeX PpaGOTHHKOB  COITACHO
JieliCTBYIOIEMy 3aKOHO/IATENBCTBY yCTAHABIMBAETCS He MeHee 28 xaneHiapHsx aHei. Ilo cornacosanuio ¢
afMHHHCTpanuell paGoTHHKY Moxer OBITh NpEIOCTAaBIEH MONONHHTENBHBIN OTHycK 6e3 coxpaHeHws
3apaboTHOM muaTel
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5.1. 3a ofpa3ioBoe BEHIIOJHEHHE TPYAOBBIX 0Of3aHHOCTEH, ymydmieHWe KadecTBa OOYyYeHHS,
TPOJO/DKHTENbHYIO M Ge3ynpeunyio paGoTy W ApYTHE yCmeXd B TPyAE NPHMEHSIOTCS CICAYIONHC MEph
TIOOMIPEHHAs PAOOTHUKOB:

- 0OBsiBIIEHNE O/1aroJapHOCTH;

- BBUIAYa IPEMHH;

- HATP@KIEHHE IPAMOTOH, 611ar0/1apCTBEHHBIM [TMCEMOM;

Tlootmpenust OOBIBISIOTCS IPHKA30M, IOBOISTCS 10 CBEICHHS BCETO KOJUICKTHBA H 3aHOCATCS B TPYOBYIO
KHIXKKY paboTHHKA.

6. OTBeTCTBEHHOCTE 32 HAPYIIEHHE TPY/A0BOil THCHAILIHHBL

6.1. Hapymienne TpyAOBOH MMCIMIUIMHEL, T.6. HEMCIONHEHHE WM HEHAUIEXallee HCIONHEHHE IO BHHE
pafoTHHKA BOBJIOKEHHBIX HA HEr0 TPYAOBEIX OOS3aHHOCTEH, BIedeT 3a coGoff NpUMEHEHHEe Mep
JICITATUIHHAPHOTO MM OGIECTBEHHOTO BO3NEHCTBHA, a TaKXKe MPHMEHEHHE HHBIX Mep, TPETyCMOTPEHHBIX
JISHCTBYIONIHM 32KOHOAATEHCTBOM.

6.2. 3a HapymieHHe TPY/I0BOMH JMCIHILUIHHE! AIMHHHECTPAIHS IPAMEHSET

CHE/YIONINE JUCITATUTHHAPHEIE B3BICKAHMS:

- 3aMevaHue;

- BEI'OBOP;

- TAMICHAE OPEeMHUH;

- YBOJIGHEHHE TIO COOTBETCTBYIOITMM OCHOBAHHSM.

VBonsHeHHe B KadecTBe JUCHHUIUIMHAPDHOTO B3BICKAaHUS MOXET 6BITE TPUMEHEHO 32 HEOAHOKpaTHOES
HeucronHenne paGoTHHKOM G6e3 YB@KHTENBHBIX NPHYHH TPYNOBHIX OOs3aHHOCTEH, €CIIM OH HMeer
JTACITATLTHHAPHOE B3BICKAaHHE.

6.3. JIaCHMIUIMHAPHBIC B3BICKAHHs IPHMEHSIOTCS PYKOBOJUTENEM NPENpPHATHS. AJIMUHHCTPAIHS AMEET
TPaBO BMECTO HAIOXKCHHS JUCIMIUIMHADHOrO B3BICKAHMS MNEpENaTh BONPOC O HApyIIEHHH TPYAOBOH
JUCIMILIAHEI Ha PACCMOTPEHHE TPY/IOBOI'O KOJUIEKTHBA.

6.4. Jlo Hano)xeHWs! B3BICKAHWS OT HapyIHTeNs TPYJAOBOM JMCHMIUIMHBI NODKHE! OBITE 3aTpeGoBaHE!
obbsicHenns B mHchMeHHOH (opme. B ciryyae otkasa paGoTHHKA 1aTh yKa3aHHOe OGBACHEHHE COCTABILIETCS
COOTBETCTBYIOIIMM aKT.

Ortxa3 paGOTHHKA aTh OOBSCHEHHA HE MOXKET CIIYXKHTh IPEHSTCTBHEM ULl IDHMEHCHHS B3BICKAHM.

JlucunnEHapHOe B3EICKAaHUE IPAMEHSETCS He NO3JHee OJJHOTO MeCsIa Co JHs 00HapyKeHMs: HPOCTYIIKa,
He CunTas BpeMeHH Gone3HH paGoTHHKa, NpeOBIBAHKSA €ro B OTIYCKE, a TAaKXKe BPEMEHH, HEOOXOMMMOro Ha
y4eT MHEHHS TIPeICTaBHTEIEHOT0 Oprana paboTHAKOB.

JlucuunnrHapHoe B3GICKAHHE HE MOXET OBITh NPUMEHEHO O3HEE IIECTH MECAIEB CO [THSA COBEPIICHHA
[pOCTYnKa, @ IO pe3ylNbTaraM pPeBH3HH, IIPOBEPKM ()MHAHCOBO-XO3SHCTBEHHOM NESTENHOCTH —HIM
ayIHUTOPCKOH IPOBEPKH - MO3/[HEe JBYX JIET CO JHS €r0 COBEpIICHHS. B yKasaHHBIC CPOKH HE BKITIOUAETCS
BpeMs IPOH3BOACTBA 110 YTONOBHOMY €Y.

3a KaxAbli NUCHHUIIMHAPHEN IPOCTYIIOK MOXET OBITh MPHMEHEHO TOIBKO OJHO NHCHHIUIMHAPHOE
B3BICKAHHE.

6.5. Tpukas (pacnopskeHue) paboTonaTe s O NPHMEHEHHH THCIMIUIMHAPHOIO B3LICKAHHS OOBSBISEICS
paGoOTHHKY [OZ PAacHMCKy B TEWeHHAE TpeX pabouHMX MHEeH co JHS ero m3manws. B cmyuyae oTkasa paGoTHmKa
TIOJITHCATh YKa3aHHBIH IIPAKa3 (PacOPIKEHKE) COCTABIAETCS COOTBETCTBYIOIMM aKT.

6.6. Ecnim B Tedenwe roja co JHS NPHMCHCHHS JTMCIMILUIMHAPHOTO B3bIcKaHMs paGotHuk He Gymer
TIO/IBEPrHYT HOBOMY AHUCHMILIHHADHOMY B3BICKAHHIO, TO OH CUHTACTCSl HE HMMEIOMHUM JUCHUIUIMHAPHOIO
B3bICKaHUs. B TeueHue Cpoka NeiiCTBHS IMCIMILUTHHAPHOTO B3BICKAHHMS MEPHI IOOMIPEHHMS, YKA3aHHEE B
nacrosimux IIpasinax, K paGoTHEKY HE TIPAMEHSIOTCS.

PaGo‘m}mTens JIO HCTEYCHHSI rofia Co JMHS MPUMEHEHUS JUCHHAIUTMHAPHOTO B3bICKAHUs MUMEET MPaBO CHATH
ero ¢ paGoTHMKAa MO COOCTBEHHOM WHHNHMAaTHBE, NpockOe camMoro paboTHHKa, XONaTaHCTBY ero
HETIOCPEACTBEHHOTO PYKOBOJMTEIIS MM IPE/ICTABHTENBHOIO OpraHa paboTHHKOB.

6.7. C npaBuHIIaMH BHYTPEHHETO PAcTiops/Ika JOJDKHBI OBITH 03HAKOMIIEHBI BCe PAGOTHHUKH MPE/ITPHSTHS.
PaGorrHukH 06513aHBI B CBOCH MOBCEHEBHOM paboTe cobIIONaTs NOPSIOK, YCTAHOB/ICHHBIH TIPaBAIAMH.




